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The Al Accountant's
Workflow Playbook 2026

30 Accounting Workflows You Can Automate, Where Al Fails, and the Controls That
Keep the Books Right

Know what to automate. Know where Al helps. Know where human
control stays.

SAMPLE EDITION

A preview of the decision framework, matrix, Bank Reconciliation, and Variance Analysis.

GraphAccount

Practical research on Al, accounting workflows, and software.
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How to Use This Playbook

The playbook is built around one practical decision: where should an accounting firm use
automation, where does Al add real value, and where should human control remain?

Three questions drive every workflow

1 How much of this workflow can be automated?
Does Al add meaningful value beyond ordinary rules-based software?

3 What is the risk if the system is wrong, and where must a person review or approve?

The rating system

ﬁg:gnmt?at:o” Low / Medium / High

Al Value Low / Medium / High

Risk if Wrong Low / Medium / High

Recommended L : .

Model Deterministic / Al-assisted / Agentic / Human-controlled
Human Control Review / Approval / Investigation / Sign-off

Key idea: High automation potential does not always mean high Al value. Some accounting
work should be automated with fixed rules, while other work benefits from Al assistance but still
requires human approval.
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Master Decision Matrix - Sample

The full playbook scores all 30 workflows. This excerpt shows how the matrix helps separate
automation potential from Al value and accounting risk.

Workflow Automati
on
Document extraction High Medium Mediu Al-assisted
m
AP invoice processing High High High Al-assisted
Bank transaction matching High Medium Mediu Deterministic + Al
m
Bank reconciliation High* Medium  High Deterministic + Al
Recurring journal entries High Low High Deterministic
Variance analysis High High Mediu Deterministic + Al
m

* Matching can be highly automated while completion and sign-off remain more controlled.

What the matrix reveals

* High automation does not equal high Al value. Recurring journals are highly automatable but
usually safer with deterministic rules.

* High Al value does not equal safe autonomy. Variance analysis and accrual preparation benefit
from Al while still requiring professional review.

* Risk changes the control design. High-risk workflows can still be automated, but approval,
traceability, and exception handling become more important.
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Bank Reconciliation

ég:gnmt;t:on High for matching / Medium for completion
Al Value Medium

Risk if Wrong High

l\Rﬂzt;c;rlnmended Deterministic + Al-assisted

Human Control Review + sign-off

What the workflow does

Bank reconciliation explains the difference between the bank balance and the ledger balance after
accounting for timing differences, outstanding items, missing entries, and required adjustments.
Matching transactions is only one part of the process.

What should be automated

Automate routine matching first. Systems can compare amount, date, reference number, vendor,
and historical patterns to match bank transactions with ledger entries. Recurring transactions,
known counterparties, and exact-value matches are the strongest candidates for straight-through
processing.

Where Al adds value

Al is most useful after deterministic matching has removed the obvious items. It can group
unresolved transactions, suggest likely relationships, identify recurring exception patterns, search
descriptions and supporting information, and draft investigation notes.

Key distinction: matching asks whether two items correspond. Reconciliation asks whether
the entire balance can be explained and supported.
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Bank Reconciliation - Controls

Where Al fails

Bank reconciliation becomes difficult when transactions are ambiguous: partial payments, batch
deposits, timing differences, transfers between accounts, repeated amounts, and weak bank
descriptions.

A false match can be more dangerous than an unmatched item. The unmatched item
remains visible. A false match may disappear from the exception queue and create the
appearance of a clean reconciliation.

Human checkpoint

A reviewer should resolve material exceptions, approve proposed adjustments, and determine
whether the account is actually reconciled. Completion and sign-off should remain separate from
automatic matching.

Controls to put in place Implementation sequence
* Run exact-match rules before probabilistic * 1. Connect reliable bank feeds.
matching.

« 2. Configure deterministic matching rules.

» Set conservative confidence thresholds. « 3. Add recurring-pattern matching.

* Never force matches simply to improve the

* 4. Introduce Al for unresolved exceptions.
match rate.

_ * 5. Define materiality and escalation
* Preserve source bank and ledger entries thresholds.

behind every match. ) ) _
_ _ * 6. Require reviewer sign-off before close.
* Route unresolved items to an exception

queue.

* Require approval for material adjustments and
formal sign-off.

Software capabilities to look for

Explainable match suggestions, configurable tolerances, exception queues, one-to-many and
many-to-one matching, adjustment approvals, source traceability, and formal sign-off.

BOTTOM LINE
Automate the matching. Keep the decision that the account is reconciled under human control.
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Variance Analysis

Automation Hiah

Potential 9

Al Value High

Risk if Wrong Medium

Recommended L .
Deterministic + Al-assisted

Model

Human Control Review interpretation

What the workflow does

Variance analysis compares actual performance with a budget, forecast, prior period, or another
benchmark to identify changes that deserve attention. The workflow has two separate jobs:
determining what changed and determining why it changed.

What should be automated

The numerical work should be deterministic. Software should calculate absolute variance,
percentage variance, period-over-period movement, budget-versus-actual movement, materiality
thresholds, and exception lists. This establishes the facts before Al begins interpreting them.

Where Al adds value

Once material exceptions are identified, Al can summarize significant movements, group related
variances, draft first-pass commentary, identify questions for investigation, compare related
accounts, and organize supporting evidence.

Financial data Deterministic variance Material exceptions
calculation

Then: Al interpretation — human review
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Variance Analysis - Controls

Where Al fails

The central failure is causal invention. A model may correctly identify that labor costs increased and
then state that they rose because revenue increased, even when no evidence supports that
explanation. Al can also struggle when materiality rules combine absolute and percentage
thresholds or depend on AND/OR logic.

A correct variance calculation does not make the explanation correct.

Human checkpoint

A reviewer should verify that the materiality rule was applied correctly, that reported causes are
supported by evidence, that hypotheses are clearly labeled, and that management commentary
does not present speculation as fact.

Controls to put in place Implementation sequence
* Calculate variances outside the language * 1. Define comparison periods.
model where possible. « 2. Set materiality thresholds.

* Freeze materiality rules before analysis. « 3. Calculate variances deterministically.

* Feed Al only material exceptions. « 4. Feed material exceptions into the Al layer.

» Separate observed facts from explanations. « 5. Separate observation from explanation.

* Link commentary to supporting evidence. « 6. Attach evidence where available.

* Require review before distribution. « 7. Review and approve commentary.

Software capabilities to look for

Configurable materiality rules, ledger and budget integration, evidence retrieval, traceability to
source figures, exception review, and editable narrative output.

BOTTOM LINE
Let software determine what changed. Use Al to accelerate investigation and drafting. Do not
let it invent why the change happened.

GraphAccount research note: GraphAccount tested five Al systems on the same month-end
variance task using a frozen materiality rule. Stronger systems handled the arithmetic well; weaker
outputs showed problems with rule application and unsupported causal explanations.
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Inside the Full Playbook

The full edition applies the same decision framework to 30 accounting workflows across transaction
capture, accounts payable, accounts receivable, reconciliation, close, analysis, and reporting.

30 Workflow assessments

30 Automation / Al / risk profiles
30 Implementation sequences
30 Control recommendations

1 Master decision matrix

Use the playbook to:

* Audit your current accounting workflows.

* Prioritize automation projects.

 Evaluate software claims more critically.
 Define human review and approval points.

» Structure an internal Al adoption discussion.

» Separate tasks that need Al from tasks that only need reliable automation.

The Al Accountant's Workflow Playbook 2026

Launch price: $39

Available from GraphAccount.
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